AOMUHUCTPALINA TOPOOA HOPUJIbCKA
KPACHOAPCKOIO KPAA

NMOCTAHOBIJIEHUE
oT 17 okTa6psa 2019 Ne 481

Ob YTBEPXAEHUU AODMUHUCTPATUBHOIO PEMNAMEHTA
NMPEOOCTABJIEHUA MYHULUNANBHOWU YCIYTX NO UH®OPMALIMOHHOMY
OBECNEYEHUIO PUSUYHECKUX U OPUOUYECKUX JTUL HA OCHOBE
APXUBHbIX JOKYMEHTOB

CnnCoK N3MEHSIOLLMX JOKYMEHTOB
(B pepakuum MNoctaHoBneHnn AgmuHucTpaumm r. Hopunbcka KpacHosipckoro kpasi
oT 24.07.2020 Ne 381, ot 17.02.2021 Ne 68, o1 17.05.2021 Ne 215,
oT 11.01.2022 Ne 12, o1 17.08.2022 Ne 456)

PykoBoacTteysack cT1.13 ®PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-93
«O6 opraHusaumm npefocTaBneHnuss rocyaapCTBEHHbIX M MYHULUMNANbHbLIX YCyry,
YctaBoM MyHUUmMnansHoro obpasosaHus ropog Hopurnbck, B COOTBETCTBUM C opsakom
paspaboTkm 1 yTBEpPXOAEHUS agMUHUCTPATMBHBIX pPeErnamMeHToB MpeaocTaBreHuns
MyHMUMNAnNbHbLIX  YCryr, OKasblBaembix AAMUHUCTpauuen ropoga Hopunbcka,
yTBEPXOEHHbIM MocTaHoBNeHMemMm AgMuHucTpaummn ropoga Hopunbcka ot 31.12.2010
Ne 540,
MOCTAHOBIAIO:

1. YTBepanTb AOMUHUCTPATUBHBIA perfnaMmeHT npeaocTaBfieHns MyHULUNanbHON
ycryrm no uMHOpMauMOHHOMY obecnedyeHuto U3nyecknx 1 HpUANYECKUX Nul Ha
OCHOBE apXMBHbIX AOKYMEHTOB.

2. MpusHaTb yTpaTMBLUMMKU CUNy crnegylowme nocTaHoBNeHns AgMUHUCTpauun
ropoga Hopurnbcka:

- o1 22.07.2011 Ne 370 «O6 yTtBepxaeHuM AOMUHUCTPATUBHOIO perfiameHTa
OKasaHuMs ycrnyrm no  WMH(OPMaUMOHHOMY OOEecnevYeHuto rpaxgaH, OpraHoB
rocygapCTBeHHOW BRnacTW, OpraHoB MECTHOro CcamMoynpaBfeHus, opraHuMsauumn,
00LLEeCTBEHHbIX 00 bEANHEHUIN HA OCHOBE apXMBHbIX AOKYMEHTOBY;

- ot 15.03.2013 Ne 92 «O BHeECeHUM WU3MEHEHMN B MNOCTAHOBIIEHME
AomuHucTpauum ropoga Hopunbcka ot 22.07.2011 Ne 370y,

- or 26.04.2013 Ne 172 «O BHECEHMWN U3MEHEHUN B MOCTAHOBIEHME
AomuHucTpauum ropoga Hopunbcka ot 22.07.2011 Ne 370y;

- or 31.03.2014 Ne 152 «O BHECEHMM WU3MEHEHUA B MOCTAHOBMEHME
AomuHucTpauum ropoga Hopunbcka ot 22.07.2011 Ne 370y;

- or 07.10.2015 Ne 514 «O BHECEHMM WU3MEHEHUMA B MNOCTAHOBEHME
AomuHucTpauum ropoga Hopunbcka ot 22.07.2011 Ne 370y;

- or 22.07.2016 Ne 396 «O BHECEHMM WU3MEHEHUA B MOCTAHOBMNEHNE
AomuHmcTpauum ropoga Hopunbcka ot 22.07.2011 Ne 370».

3. AnpeKkTopy MyHMUMNANbHOMO Ka3éHHOMo yupexaeHus « HopmunbCKnin ropoackomn
apxuB» B CPOK HE NO3aHee O4HOro MecsiLia Co AHS U34aHUS HAacTOoSILEro NOCTaHOBEHUS
obecneunTb BHECEHNE U3MeHeHun B [lepeyeHb MyHULMNanbHbIX YCIYr U UHbIX YCAyr,
npegocTaBnseMbIX B CTPYKTYPHOM noapasfeneHun KpaeBoro rocyaapCTBEHHOro
GrogpkeTHOro  yypexageHmss  «MHOroyHKUMOHanNbHbLIN  LEeHTP  NpegocTaBneHus
roCy4apCTBEHHbIX M MyHUUMNAnbHbIX YCnyr» B ropoge Hopwunbcke, yTBEpPXOEHHbIV
noctaHoBneHnem AgmmHuctpaumm ropoga Hopunbcka ot 12.02.2013 Ne 49.



4. Ony6nukoBaTb HacTosiLlee NOCTAaHOBMNEHNE B raseTe «3anonspHas npaesga» v
pasMecTuTb €ero Ha oduumanbHOM canTe MyHUUMnanbHOro obpasoBaHMs rOpoA
Hopwunbck.

5. Hacrtosuiee noctaHoBneHWe BCTynaeT B CUNy nocrne ero oduumanbHOro
onybnukoBaHuA B raseTe «3anonsipHas npaesga.

W.o. nasbl ropoga Hopunbcka A.B. Mankos



YTBEpXaeH

lNocTaHoBRNEeHneMm

AoMuHucTpauum ropoga Hopunbcka
o1 17.10.2019 Ne 481

AOMUHUCTPATUBHBIV PETMAMEHT
MPEOOCTABNEHVA MYHULMMANBHOW YCAYTM MO MHOOPMALMOHHOMY
OBECINEYEHNIO dNSNHECKNX N KOPUONYECKNX JTNLL HA OCHOBE APXMBHbLIX
JOKYMEHTOB

Cnncok M3MeHSALWNX AOKYMEHTOB
(B pepakuum MNoctaHoBneHnn AgmmHucTpaumm r. Hopunbcka KpacHosipckoro kpasi
oT 24.07.2020 Ne 381, o1 17.02.2021 Ne 68)

1. OBWME MNMOJNTIOXXEHNA

1.1. HacTtoawun AOMUHUCTPATUBHbIN pernameHT npegoctaBneHns
MYHUUMNANbHOM YCRyrM N0  WMH(OPMaUMOHHOMY obecneyeHnto  (puUandecknx wu
IOPUANYECKNX NUL, HA OCHOBE apXUBHbIX JOKYMEHTOB pa3paboTaH B Lensix noBbILEeHUs
AOCTYNHOCTU MyHULUMNANbHOW YCyrn no MHopMaumnoHHOMY obecneyeHunio nuanyeckmnx
N IOPUONYECKNX NUL, HA OCHOBE apXWMBHbLIX [OKYMEHTOB (ganee - MyHuuunanbHas
ycnyra), onpegensiet NopsiaoK U cTaH4apT NpegocTaBneHns MyHULMNAaneHON YCnyru.

1.2. MyHunuunanbHasa ycryra npegocTtaBnseTca PU3ndYeckum n Hpuan4ecknm
nvuam, obpaTuBlwMMCA B MyHMUMManbHOe KaseHHoe ydpexaeHne «Hopunbckun
ropoLCKOM apxvmB» 3a npefocTaBfieHMEM [aHHOW MyHUUMNanbHOW ycnyru (ganee -
3asaBuTensb).

2. CTAHOAPT NPEQOCTABNEHUSA MYHULIMNANBHOW YCNYTU

2.1. HaumeHoBaHne MyHuMUMNanbHOW ycnyru: mHdopmaumoHHoe obecnedeHue
PU3NYECKMX U HOPUOANYECKUX NNL, HA OCHOBE apXMBHbIX AOKYMEHTOB.

2.2. MpepocTtaBneHne MYHMLMNANbHON ycnyru ocyllecTBnseTcs
MYHMUMNANbHBbIM Ka3eHHbIM yypexaeHmeM «HopunbCkuii ropoackon apxmy (ganee —
ApxuB), CTPYKTYPHbIM noapasgefieHneM KpaeBoro rocyfapCTBEHHOro OHoKeTHOro
yupexgeHuss «MHorogyHKUMOHaMNbHbIN LEHTP NpefocTaBeHus rocyaapCTBEHHbIX U
MYHMUMNanbHbIX ycnyr» B ropoge Hopunbcke (ganee — MOLL).

2.3. PesynbtaTtoM npegocTaBnieHna MyHUUMNanbHOW YCIyrm B COOTBETCTBUM C
HacToAWMM AOMUHUCTPATMBHBIM pEerfaMeHToM $BNsSeTca Bblgada (HanpasneHue)
3aasuTtento:

MHOPMALNOHHOTIO NMUCbMa;

apXMBHOW CrpaBKu;

apXUBHOW BbIMUCKMU;

apXMBHOW KOMWK;

TeMaTUYeCKOro nepeyHs;

TemaTudeckon nogbopKn KONnin apxXmeHbIX OKYMEHTOB;

TemaTnyeckoro 063opa apXmBHbIX JOKYMEHTOB;

OTBETa O HEBO3MOXXHOCTM NPeaoCTaBfeHNs 3anpalnBaemMbiX CBEOEHWN;

pekoMeHaauun o ganbHENLWMX NyTax nomcka HeobxoaumMomn MHopMaLmm;

yBEAOMSIEHUSI O HanpasfeHNN COOTBETCTBYIOLLMX 3anpOCOB Ha WUCMOSTHEHME MO
NpUHaLNEXHOCTN B Apyrve opraHbl 1 opraHn3auumu;
yBeoMneHnsa o6 oTCyTCTBMM 3anpalumBaeMbiX CBEAEHUN.



2.4. O6wm cpoK NpedocTaBreHnss MyHuumnanbHon ycnyrm — He ©6onee 30
KaneHaapHbIX AHEN CO OHSA perncTpaunn 3asBneHns U JOKYMEHTOB, YKa3aHHbIX B MyHKTE
2.6. HacTosiwero AOMUHUCTPATUBHOIO perfiaMmeHTa.

B ucknoumTenbHbIX Cnydasx, CpoK pacCMOTPEHUS BOMpoca O NpedocTaBrneHumn
MYHMUMNANbHOWN YCnyru, MoXeT ObiTb NpoasieH AMpekTopom ApxmBa, HO He Bornee, Yem
Ha 30 gHenm c obGs3aTenbHbIM yBegOMMEHMEM 3asBuTenss O MNPOAMEHUN Cpoka
pacCMOTPEHNSA ero 3asBreHns.

2.5. MpaBoBbIMM OCHOBaHWAMW AONA NMPefoCTaBreHus MyHUUMMNanbHOW ycnyru
ABNAOTCA:

- KoHctutyums Poccuinckon depepaunm;

- QepepanbHbii 3akoH oT 06.10.2003 Ne 131-®3 «O6 o6wux npuHUMnax
opraHuMsauun MectHoro camoynpasneHust B Poccuiickon ®egepauuny;

- Q®epepanbHbii 3akoH OT 22.10.2004 Ne 125-03 «0O6 apxuBHOM pOene B
Poccuinckon depepaunmny;

- ®epepanbHbin  3akOH oT 27.07.2006 Ne 149-03 «0O6 wHbopmauum,
NHPOPMALMOHHBIX TEXHONOMMAX 1 O 3alUmMTe MHOPMaLUUnY;

- ®epepanbHbii 3akoH oT 09.02.2009 Ne 8-d3 «O6 obecneveHun goctyna K
WHpopMauun o [eATenbHOCTU FOCYy4apCTBEHHbIX OPraHoB M OpraHoB MECTHOro
camoynpaBneHus»;

- ®epgepanbHbin  3akoH  oT 27.07.2010 Ne 210-®3 «O6 opraHnsauum
npeaocTaBnNeHNs rocy4apCTBEHHbIX U MyHULMNAMbHbIX YCYI»;

- Yka3 [lpesngeHta Poccuinckon depepaummn ot 31.12.1993 Ne 2334
«O pgonosnHUTENbHbIX rapaHTUAX Npas rpaxgaH Ha MHopMaLumo;

- Mpukas depgepanbHOro apxmeHoro areHTcTBa (Pocapxmea) ot 02.03.2020 Ne 24
«O6 yTtBepxgeHun [lpaBun opraHM3aunmM XpaHeHUs, KOMMSIEKTOBaHWUA, yyeTa W
NCcnosib3oBaHNA [OKYMeHTOB ApxuBHoOro ¢onHga Poccuickon depepaumm n gpyrux
apXMBHbIX AOKYMEHTOB B FOCYAApPCTBEHHbIX U MyHUUMMNASbHBLIX apXuMBax, My3esx W
BmbnunoTekax, Hay4YHbIX OpraHM3aumnsXx;

- Mpwukas MuHkynbTypbl Poccun ot 31.03.2015 Ne 526 «O6 yTBEpXXAEHUN NpaBus
OopraHu3auun XpaHeHusi, KOMMMEKTOBaHUSA, ydeTa W WUCMNONb30BaHUA [OKYMEHTOB
ApxusHoro ¢poHaa Poccuinckon defepaunm n gpyrux apxXmBHbIX JOKYMEHTOB B OpraHax
rocy4apCTBEHHOWN BNacTu, OpraHax MeCTHOro CaMoynpaBIieHUs U OpraHn3aUmnsx»;

- YCcTaB MyHMUMNANbHOrO Ka3eHHOro ydpexaeHus «HopunbCkun ropoackon
apxvBy.

2.6. [Onsa nony4yeHus MyHUUMNANbHOW ycnyrn 3asiBuTerib (3aKOHHbIA UMK
YNONMHOMOYEHHbIA NpeacTaBuTeENb 3aaBUTENS) OOMMKEH npeactaBuTb B Apxme, ML
cnegyowme JOKYMEHTbI:

- 3adBfeHne O npefocTaBNeHnn MyHUUMNAanNbHOWM YCIyrn, COCTaBlieHHOe B
Npoun3BoSibHON (hpopme (ganee - 3asiBeHUE); pekoMmeHayemasi hopma 3asBneHus
npuBegeHa B npunoxeHun Ne2 k Hactoswemy AQMUHUCTPATUBHOMY perfnamMeHTy.

- NacnopT UM MHOW AOKYMEHT, yOOCTOBEPSAIOLNIN NIMYHOCTL 3aaBuUTens;

- nacnopT W1 MHOW OOKYMEHT, YAOCTOBEpPSLWMA NMNYHOCTb NpeacTaBuTens, u
AOKYMEHT, NMOATBEPXAaoLWmMin ero NnosiHoMoums (B criydae obpalleHns 3aKkOHHOro unu
YNOMHOMOYEHHOro NpeacTaBUTENs);

B 3aaBneHun aomkHbl ObiTb YkasaHbl:

- ana 3assutenen — U3NYECcKUxX Nuy: amMunms, UM, OT4eCTBO (nocnegHee —
npyv Hanuuun), agpec 3NeKTPOHHOW MOYTbl, €CriM OTBET AO0SMKEH OblTb HanpasfeH B
opMe 3NEKTPOHHOro [OKYMEHTa, M MOYTOBbLIN agpec, ecnu OTBeT LOMKeH ObiTb
HanpasfieH B MMCbMEHHOW hopMe, NIMYHYIO noannch 3aaBuTens, naTta.

- ana 3aaButenen — puaMyeckux nuy: HaMMeHoBaHue HpUANYEecKoro nuua,
afpec 9NeKTPOHHOM MOoYTbl, €eCcnu OoTBeT AofkeH 6biTb HanpasneH B opme
9NEKTPOHHOIo JOKYMEHTA, U NOYTOBbIM agpec, ecnun OTBET A0SMKeH ObiTb HanpaBneH B



NMCbMeHHON hopMe, OOITKHOCTb, (baMuUnns, UMSA, OTYEeCTBO (NocrneaHee — nNpu Hanu4vmm)
pyKoBOAUTENSA IOpPUANYECKOro nuua, NoAanuch, aata.

[OKyMeHTbI, yKa3aHHble B HACTOSILLEM NYHKTE NpeacTaBnanTca 3asBuTtenem:

- B OpUrnHanax — npu nM4yHom obpatieHnn 3assuTens;

- B KOMMSX — AN NonyvYeHns MyHUuunanbHOW ycnyru nocpeacTtBOM MOYTOBOW
CBA3M, MO ONIEKTPOHHOW Mo4Te, 4Yepe3 eauHbin U (MNK) pernoHanbHbI  nopTan
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

2.7. OcHOBaHUAMM OnNs OTKasa B MpuMeMe [OOKYMEHTOB AN npefocTaBrieHus
MYHMLMNANbHOW YCNyru ABNAOTCA:

- TeKCT 3asBneHna He nopAdaeTca npoyTeHuto, 6e3 ykasaHus amunmm
3asButens, agpeca aNeKTPOHHOW NOYThI (ECNKN OTBET A0SMKEH OblTb HaNpaBneH B hopme
3NEKTPOHHOro AOKYMEHTA), NOYTOBOro agpeca (ecnm OoTBET JOMMKEH ObITb HanpaBneH B
nMcbMeHHOW dhopme);

- 3asBMNeHNE N NPUIOXEHHbIE K HEMY JOKYMEHTbI, NPeSyCMOTPEHHbIE NMYHKTOM 2.6
HacToswero AOMWHUCTPATUBHOIO pernaMmeHTa, WMeKT MNOO4YUCTKU,  MPUMUCKN,
ncnpaeneHns, 3a4epkHyTble cnosa (LUndpsbl), HAANUCK, UCMOSNTHEHHbIE KapaH4aLloM, He
No3BONSALME OAHO3HAYHO UCTOSKOBATb UX COAEPKaHME;

- NpeacTaBrieH HENOJTHbIN NepevYeHb AOKYMEHTOB, NPeAyCMOTPEHHbIX MYHKTOM 2.6
HacTosiwero AOQMUHUCTPaTMBHOIO pernamMeHTa.

2.8. OcHoBaHuAMM OnNa oOTKasa B NpedocTaBneHun MyHULMNAanbHOW YCryru
3aaBuTENIO ABMAKOTCA:

- OTCYTCTBME B 3asBNIEHNUN HEOOXOANMbIX CBEAEHUI OS5 NPOBEAEHNSA MOUCKOBOM
paboThbl;

- OTBET NO CyLEeCTBY MNOCTABMEHHOIO B 3a8BMEHMM BOMPOCca He MOXeT ObiTb AaH
6e3 pasrnaweHnsa ceegeHnin, COCTaBNAOLWMNX FOCYAAaPCTBEHHYIO UITU NHYHO OXpaHAEMYHO
deaepanbHbIM 3aKOHOM TalHy (ykasaHHasi nHopmaumsa MoxeT ObiTb NpeaocTaBneHa
TONbKO MpyU Hanudum y 3asButens OOKYMeHTanbHO MOATBEPXKAEHHbIX MpaB Ha
nony4yeHve cBefeHun, coaepxaLumx rocyaapCTBEHHYIO TanHy n/nnu
KOH(pmnaeHumanbHyo nHopmaumio);

- 3aABEHME KacaeTcsa TeMbl (BOnpoca), B OTHOLLEHUM KOTOPOW 3a8BUTENIO paHee
MHOrOKpaTHO aBanncCb NMUCbMEHHbIE OTBETLI NO CYyLLECTBY, U NPU 3TOM He NMPUBOAATCSA
HOBble O0BOAbI uUnn obcToAaTeNnbCcTBa (OMPEKTOP ApXMBa BnpaBe MPUHATb peLleHne O
6e30cHOBaTENbHOCTM O4YepeaHOro 3anpoca M npekpaweHuM nepennucku no gaHHoOMY
BOMPOCY Npv YCIOBUKW, YTO YKa3aHHbIA 3anpoc W paHee Harnpasnsemble 3anpochl
HanNpaBnANMCb B OOAUH U TOT XXe apXuB);

- 3a8BMNeHNe COAEPXKNT HeLeH3YpHble MO0 0CKOpOUTESNbHBIE BbIPaXXeHUS, Yrpo3bl
XM3HK, 300POBbLI0 U UMYLLLECTBY AOSMKHOCTHBLIX L, ApXMBa, a TakKe YSIeHOB UX CEMEN;

- oTcyTCTBME Yy 3asaBUTENs AOKYMEHTOB, MOATBEPXAAKOLWMX €ro MnosIHOMOYus
BbICTYNaTb OT MMEHM TPETbUX NNL, B OTHOLLEHUM KOTOPbLIX caenaH 3anpoc (B cny4vae,
€CIN He UCTEK CPOK OrpaHnYeHunsi, YCTaHOBMNEHHbIN YacTblo 3 cTaTtbu 25 degeparnbHOro
3akoHa oT 22.10.2004 Ne 125-03 «O6 apxuBHoM gene B Poccurickon ®eaepaumny.

2.9. NMomnmo ocHoBaHWI AN OTKa3a B npueme LOKYMEHTOB, HEO6XoauMbIX ANnd
npenocTaBneHns MyHuuunanbHoOW ycnyru, nmbo B npeaocTtaBieHUn MyHUMUMNanbHON
yCryru, ykasaHHbIX B NyHKTax 2.7, 2.8 HacToswero AOMUHUCTPATUBHOIO perriaMmeHTa,
TakMMKN OCHOBaHMAMMU (B TOM YKUCHe NSt NOCneayoLwero otkasa) aBnsatTCs:

a) u3MeHeHuMe TpeboBaHM HOPMATUBHbLIX MNPABOBbLIX AaKTOB, KacCatoLMXCS
npenocTaBneHns MyHULMNanbHOM yCnyri, nocne nepBoHavanbHOM nogadn 3asBreHus
0 npegocTaBneHnn MyHUUUNansHOM yCnyru;

0) HanMyue owKnbOoK B 3asBNEHUM O NPEeAOCTaBEHUN MYHULMNANBHON YCIyrn n
AOKyMeHTax, MOoAaHHbIX 3asBuTernem rnocrne nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoouMblx AN NpefocTaBfeHns MyHUuunanbHOW ycnyru, nubo B



npegocTaBneHn MyHULMNAansHOM YCIyrn N He BKITIOYEHHbIX B MPeOCTaBMNEeHHbIN paHee
KOMMSEKT AOKYMEHTOB;

B) UCTeYeHMe CpoKa OeNCTBUA JOKYMEHTOB NN n3MeHeHne nHdgopmarmm nocne
nepBOHaYanbHOro oTkasa B NpMemMe JOKYMEHTOB, HeOBXoauMbIX ANS NpefoCTaBreHuns
MyHMUMNanbHOW ycnyru, nnbo B npefocTaBneHmm MyHUUUNanbHOM YCnyru;

r) BbISBMEHWE OOKyYMEHTanNbHO MOATBEPXAEHHOro dakta (NpM3HaKoB)
ownbo4HOro mnu npoTmeBonpaBHoro gencteunsa (6esgenctenda) Apxua, AOSMKHOCTHBIX
nuu, crneuvanucToB (apxvBucTOB) ApxvBa Npu nNepBOHayarbHOM OTKase B npueme
AOKYMEHTOB, HeobxoouMMmblX AN NpedoCTaBNeHus MyHUUMnanbHOW ycnyri, nmbo B
npeaocTaBneHnn MyHULMNANbHOW YCryrn, O 4em B NMUCbMEHHOM BuAe 3a MOAMUCHIo
anpekTopa ApxuBa yBedomnseTcs 3asiBUTENb, a Takke MNPUHOCATCA M3BMHEHUS 3a
AocTaBneHHble HeyaobcTaa.

2.10. NpepgocTaBneHne MyHUUMNanbHOW yCNyrn ocyllecTensieTca 6ecnnartHo.

2.11. MakcumanbHbIl CPOK OXWOaHusi B ovepeau npu nogadve 3asaBuTenem
3asiBIieHs, B LeNnax noslyd4eHust KOHCynbTauum npy nonyydyeHnn 3asButenem pesynbrata
npeaocTaBneHNa MyHULMNANbLHOW YCryrn He AOSMKEH nNpeBbiwaTbh 15 MUHYT.

2.12. 3asaBneHue, noctynuseliee B ApXvMB MOCPEeLCTBOM MOYTOBOW CBA3M WU
akCUMUIBHON  CBA3M, MO 3SIEKTPOHHOM MNOYTE WM 4Yepe3 eauHbIn  nopTan
rocygapCTBEHHbIX W MyHUUMManbHbIX yCryr W (MNK) pernoHanbHbIM - nopTan
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNyr nMbo nnyHoro obpatleHus, permctpupyeTcs
B TeyeHne 3 pabounx AHen co AHA NOCTYNNEeHus.

B cnyyae obpaweHnusa 3assutens B MOLl, 3assneHne, ykazaHHOe B nyHkTe 2.6
HacTosiwero AOQMUHUCTPaATMBHOIO pernameHTa, nepegaeTcs B ApxvB He no3gHee 1
(oaHoro) paboyero gHs, cneayowero 3a AHEM NMOCTYNNEHUS 3asiBMEHNS.

2.13. TpeboBaHna Kk ypoobctBy M KOMGOpTYy MecT npenocTaBeHus
MYHULUMNANbHOW yCnyru:

2.13.1. Bxog B 34aHue, B KOTOpOM pacrnonaraetcsa Apxus, obopyayetcs
NHPOPMALMOHHOM KOHCTPYKUMEN (BbIBECKOW), coaepKallen MNONHoe HauMeHOBaHue
ApxuBa, a Takke KHOMKOM BbI30Ba CneumanncToB (apxuBmnctos) Apxmea, YCTaHOBIEHHOM
B JOCTYMNHOM MecTe, A8 NoNyYeHUss MyHULMNansHOW yCnyrn nuuamMmm ¢ orpaHUYeHHbIMU
BO3MOXHOCTSIMU  300pPOBbA B COOTBETCTBMM C 3akoHoAaTenbCTBOM Poccumnckon
depepauyum.

2.13.2. MecTa oxugaHusa obopyayTcsa CTynbsaMn. KonnyectBo MeCT OXuaaHus
onpegensieTcs ucxoasa n3 BO3MOXHOCTEN AN UX pasMeLLeHUs B 30aHUN.

2.13.3. MecTa nony4eHunsa nHpopmaunn, npegHasHa4YeHHble 45151 03HAaKOMIIEHNS C
NHPOPMaLNOHHBIMKN MaTepuanamm, o6opyayrTcs MHPOPMALMOHHBIMU CTEHAAMWN.

2.13.4. MecTo 3anosiHeHUst HeoBXOOMMbIX OOKYMEHTOB 0B0OpyaytTCS CTOMIOM U
CTynom, NMMCbMEHHbLIMN NPUHAONEXHOCTSAMM, TenegoHoMm, nepcoHarnbHbIM
KOMMNbIOTEPOM C BO3MOXHOCTbIO [OCTyna K HeobXxoanMbiM MHGOPMAUVOHHLIM Gasam
AaHHbIX, NeYaTarLwmMm U KONUPYOLWLMM YCTPOUCTBaAMM.

2.13.5. 3gaHue, B kOTOpOM pacrnonaraeTcsa Apxms, obopyayeTcs cpencrsamu
NOXapoTYyLLUEHMSA U OKa3aHWsi NePBON MeOULMHCKON NOMOLLN (anTeYKoN).

2.13.6. Ha wvHdopmauMOoHHbLIX cTeHOax ApxuBa pasmellaeTcs cnegyrouwlas
MHopMauus:

- MECTO HaxoXaeHus un rpaduk paboTbl ApxmBa;

- HoMepa TeneoHoB ApxuBa;

- agpec odmumanbHOro canta MyHuuunanbHoro obpasosaHus ropos Hopunbck B
ceTn WHTepHeT, coepxallero uHgopmauuio O npeaocTaBreHnn MyHULMNarbHOW
ycnyru: www.norilsk-city.ru;

- agpec anekTpoHHon noyvtbl Apxmea: archiv@norilsk-city.ru;

-agpec eauvHOro noptana rocydapCTBEHHbIX W MyHUUMNANbHbBIX — YCAyr:
www.gosuslugi.ru;



-agpec pervoHanbHOro nopTana roCygapCTBEHHbIX M MYyHUUMNANbHbIX YCAYr:
www.gosuslugi.krskstate.ru.

- NOPAAO0K NOMyYeHUst KOHCYNbTauumn rpaxgaHamMmum no BONpocaM npefocTaBneHms
MyHMUMNANbHOW yCnyru, B TOM Yucrie o0 XoAe npefocTaBneHus MyHULMNansHoM yenyru;

- onucaHue npoueaypbl NpefoCTaBneHns MyHUUMNANbHOM YCNyrn B TEKCTOBOM
Buae n B Buae Onok-cxembl (npunoxeHume Ne 1 k Hactoswemy AOMUHUCTPATUBHOMY
pernameHTy);

- nepevyeHb JOKYMEHTOB, HeobXoOMMbIX ANA npefocTaBneHuss MyHUUMNanbHON
ycnyru, obpaseL 3anofniHeHnst pekoMmeHayemMon hopmbl 3asaBneHuns (npunoxeHune Ne 2 K
HacTosweMy AAMUHUCTPATUBHOMY perfiaMmeHTy).

2.14. TlokasaTenamu, XxapakTepusyrwmmu OOCTYMHOCTb W KavyecTBO
MYHMLMNANbHOW YCNyru, ABNATCA:

- OTKPbITOCTb W MONHOTa MHGOpMauuMM ana 3asBuTtenen o nopsgke U Cpokax
npeaocTaBneHnsa MyHULMNAIbHOW YCNyru;

- cobntogeHne ctaHgapTa npeaocTaBneHns MyHUUMNanbHOM YCyru;

- ponsa obocHoBaHHbIX xanob 3assuTenen, NocTynuewKnX B ApxvMB U (Mnn) B
AOMUHUCTpaumio ropoga Hopunbcka, B YCTHOW, MUCbMEHHBLIX hopmax, NocpeacTBOM
NOYTOBOM UM PaKCUMUNBHOW CBA3N, MO ANEKTPOHHOW NOYTE U Yepes eauHbIn nopTan
rOCy4apCTBEHHbIX W  MyHUUMMNANbHbIX YyCnyr W (MNK) perMoHanbHbI  nopTan
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYr, Ha AeNcTBUS (Mny 6e3genctane) u peLueHns
ApxunBa, AOMKHOCTHbIX NKL, cneunannucToB (apxnuBUCToB) ApxmBa npu NpeaocTaBrieHnm
MYHUUMNANbHOM ycnyrn - He 6ornee 5 npoueHToB OT o6LWero konudectsa >xanob
3agasuTtenen Ha genctena (Mnun 6esgencTane) n peweHna Apxmea, AOSMKHOCTHBIX NnL, U
crneumnanucToB (apxuBnctoB) Apxmea.

2.15. OcobeHHOCTb NpefocTaBneHna myHuumnansHon yenyrn 8 MOL.

2.15.1. lNpuem un perncTpaums 3asiBfieHns ¢ 4JOKyMeHTamMum No Bbibopy 3asButens
MOryT ObITb OCYLLEeCTBMEHbl 4epe3 CTPYKTypHoe nogpasgeneHve MOL, B ropoge
Hopunbcke, pacnonoxeHHoe no agpecy: KpacHospckun kpaw, r. Hopunbck, panoH
LleHTpanbHbIn, yn. HaHceHa, a. 69 (TenedoH: 8(3919) 22-35-72, 22-35-55); p-H TanHax,
yn. baymaHckas, g. 10; p-H KawnepkaHn, Laxtepckas, . 9A; noc. CHexHoropck, yn.
XaHTaunckas HabepexHas, g. 10.

3. COCTAB, NOCIEOOBATEJIbHOCTb 1 CPOKW BbIMNOJTHEHUA
AOMUHNCTPATMBHBIX NMPOLIEAYP, TPEBOBAHUA K NMOPAOKY
X BbINONHEHNA

3.1. MNpepocTaBneHne MyHMLMNANbLHOM ycnyrn BkN4vaeT B cebsa cneayolume
aAMUHUCTPaTUBHbIE NpoLeaypbl:

- IPUEeM 1 perucTpauus 3asiBrieHns U JOKyMeHToB 3asiBUTENS;

- pacCcMOTpPeHne 3asiBNEeHNs U AOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBneHuns
MYHULMNANbHOW YCNyrn, MNPUHATUE pPeLLUeHns O NpPedoCTaBNeHnM MyHMLUMNanbHon
ycnyrn nmbo o6 oTkase B ee NpeaoCTaBlEHUM;

- HanpaBneHue 3asBUTENO pes3ynbTaTa NPeaoCTaBleHNs MyHULUMNAanbHOM
YCnyru.

3.2. Mpuem un peructpauus 3asiBreHns n JOKyMeHToB 3asBUTENS;

1) ocHoBaHMEM [Ansi Havana agMUHUCTPaATUBHOWM npouedypbl siIBNsSieTcs
nocTtynneHne B ApXMB 3asBleHUS C [OOKYMEHTaMW, YyKasaHHbIMW B MyHKTe 2.6
HacTosilero AOMUHUCTPATMBHOIO perfameHTa; NOoCpeAcTBOM JIMYHOrO obpalleHus,
MOYTOBOW CBSA3N MO0 hakCMMUIBHOW CBSA3W, HaNpaBreHHbIE MO 3NEKTPOHHOM NoYTe Unu
yepe3 eauHbI MopTan rocygapCTBEHHbIX W MyHUUMMAnNbHbIX  ycnyr wn  (unn)
pervoHanbHbI nopTan rocy4apCTBEHHbIX U MyHULMNANbHBLIX YCNYT;



2) NpYem n peructTpauus 3asiBNeHns ¢ OKyMeHTamMu, YKadaHHbIMW B MyHKTe 2.6
HacToswero AQMUHUCTPATMBHOMO perflaMmeHTa, nocTynMBLIMMK B ApXMB NOCPeaCcTBOM
NNYHOro obpalleHnsi, NOYTOBOM CBA3N NUBO haKCUMUITbHOW CBSA3M, HanpaBfeHHbIEe No
SNEKTPOHHOM MoYTe UMW Yepes3 eauHbIN nopTan rocyaAapCTBEHHbIX U MyHUUMNANbHbIX
ycryr n (Mnn) pervoHarnbHbI nopTan rocygapCTBEHHbIX U MyHUUMMANbHbIX YCyr,
OCYyLLECTBNSAETCA cneunanmcTtomMm (apxmBnctom) Apxmea;

3) nNpyv HannuMm OAHOrO0 M3 OCHOBaHWW ANA OTKasa B Mpueme [OOKYMEHTOB,
yKasaHHbIX B nNyHKTax 2.7, 2.9 Hacrtoswero ALMUHUCTPATUBHOIO perfamMeHTa,
AOKYMEHTbI AOSMKHbI ObITb BO3BpaLLeHbl 3asBUTENIO:

- B Cny4yae, ecnu 3asiBfieHne ¢ LOKYMeHTaMu rnofaHo npu JIM4HOM obpalleHum
3agBuTena OHM BO3BpallalTcsa 3asBuTento B xode npuema. Ecnn HepocTaTkw,
npenaTcTBylOWMe npuemMy 3asBfeHus, OONyCcTUMO YCTpaHUTb B XOA4e JIMYHOro
obpaweHunsa 3aaButens, OHM YCTPaHATCA He3aMeaIMTENbHO;

- €CNN JOKYMEHTbI NOCTYNUIAM Mo noyTe, OHW BO3BpaLLatoTcs 3asBUTENIO B CPOK
He no3gHee 3 (Tpex) pabouyux gHeW € gaTtbl UX pernctpaumm B ApxumBe MNPOCTbIM
NOYTOBbLIM OTMNPaBfEHNEM C yBEAOMSIEHMEM O BpyYeHUM MO agpecy, yKasaHHOMY
3agBsuTenemM B 3adBMEHUKN, C NPUITOXKEHUEM YBeAOMIEHUs 3a MOoANUCLID AuMpeKkTopa
ApxuBa ¢ 060CHOBaHWEM NPUYMH OTKa3a B NpuemMe 3asiBNeHNa N JOKYMEHTOB;

- eCnn JOKYMEHTbI NMOCTYNWUNN B 3NIEKTPOHHOM BuAae, 3asBUTENO HanpaBnsaeTcs B
Cpok He no3gHee 3 (Tpex) pabouymx OHenm € gaTbl UX peructpaumm B Apxuse,
yBeOMIIEHNe 3a Noanucblo aupektopa ApxuBa ¢ 0O6OCHOBaHMEM MNPUYUH OTKasa B
npueme 3asiBNEeHUs W [OOKYMEHTOB Ha ajpec 3NeKTPOHHOW MOYTbl, YKa3aHHbIV
3agsuteneM npu nogave 3asiBfieHUss B OfIEKTPOHHOM Buae, nepegaHHOM Mo
9NEKTPOHHOM MoYTe UMW Yepes3 eauHbIN nopTan rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycrnyr v (Mnn) pernoHanbHbIN NopTasn rocyaAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr. B
crny4vae HanpaBrieHus otBeTa 3asiBUTENIO HA 3NEKTPOHHBIN aapec No 3NIEKTPOHHON NnoyTe
pasmep oAdHOro danna, cogepxalero 3NeKTPOHHYI KOMWI0 AOKYMEHTa, He [OOSDKEH
npeeblwate 1 M6, ponyckaetca HanpaensaTb J3asBuTento dannbl crnegyrowmx
dopmarTos: .doc, .rtf, .xls, .docx, .xIsx, .rar, .zip, .pdf;

4) OTBETCTBEHHbIM 3a BbINOSIHEHNE AAMWHUCTPATUBHOM npouenypbl SABMSETCS
crneumanuct (apxvmeucT) ApxuBa;

5) CpoKk BbINOMHEHUA aAMWHUCTPATUBHOM Npouedypbl MpyM  NOCTYNNEeHUN
3asBneHns n JOKyMeHTOB B ApxuB cocTasnsieT He 6onee 1 (ogHoro) paboyero oHA C
AaTtbl UX NOCTYNNEHNS;

6) pe3ynbTaTOM BbINOSIHEHUS AAMWHUCTPATUBHOW Mpouenypbl  SBRsieTcH
perncTpauus 3asiBreHns n JOKYMeEHTOB.

3.3. PaccmoTpeHue 3aaBneHMss W OOKYMEHTOB, Heobxoaumbix  Ans
npegocTaBNeHns MyHUUMNANbHOW YCnyru, MNPUHATUE peLlleHns O npefocTaBreHun
MyHuUMnanbHon ycnyrm nubo ob oTkase B ee nNpeaocTaBneHum:

1) oOCHOBaHMeM [Ans Hadana agMWHUCTPATUBHOM Mpoueaypbl  ABMASeTCH
pernctpauus 3asaBneHns 1 4OKYMEHTOB;

2) cneumnanuct (apxvBuCT) ApxuBa paccMaTpuBaeT 3asdBneHve W onpegensiet
OTCYTCTBME UMK HanMyne OCHOBaHW B NPeAOCTaBEHNN MyHULMNANTbHON YCNYrn B CPOK
He 6onee 5 gHen ¢ gatbl perncTpauun 3assrneHnsi B Apxmee;

3) B cryvyae HanuMunsa OCHOBaHWW, NpPefyCMOTPEHHbIX MyHKTamun 2.8, 2.9
HacToswero AOMWHUCTPATUBHOIO perfameHTa, cneumanuct (apxmeuct) Apxusa
ocyLlecTBNAeT NoAroToBKy yBedoMNeHua 3aaBuTento ob oTkase B npegocTaBfeHun
MYHMUMNANbHOW yCnyrn ¢ 060CHOBaHNEM NPUYMH OTKa3a M nepefaeT ero Ha Noanuchb
anpekTopy ApxuBa;

4) nNpy OTCYTCTBMM OCHOBaHWUM AN OTKas3a B NpegocTaBfeHun MyHUUunarbHOW
yCnyru, ykasaHHbIX B nyHKkTax 2.8, 2.9 HacTtoswero AQMUHUCTPATUBHOIO perfnamMeHTa,
cneumnanuct  (apxvmBuCT) ApxvMBa OCYLLECTBRSET MNOArOTOBKY 3anpalumBaemblX



3asButenem ceegeHun nnbo ysegomsneHns o6 oTCyTCTBMM 3anpallnBaemMbiX CBEAEHWNN
3a nognucbio aupektopa Apxuea;

5) OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATMBHOW nNpoueaypbl ABNAeTCs
crneunanuct (apxmBucT) ApxuBa;

6) CpPOK BbIMOSTHEHUSA aA4MWHUCTPATUBHOM NpoLeaypbl coctaenseT He 6onee 10
(oecaTtn) paboumx gHen ¢ gaThbl perucTpaumm 3asiBNeHnsa U JOKYMEHTOB;

7) pe3ynbTaTOM BbINOSIHEHUS AAMWHUCTPATUBHOW Mpouenypbl  SBRsieTcd
NPUHATUE pelleHnss O NpefoCTaBfeHMn MyHUUUnanbHOW ycrnyrm nubo oTkase B ee
npegocTaBneHnn.

3.4. HanpaeneHue 3assuTento pesynbTaTa npegocTaBfieHUs MyHUUMManNbHON
ycrnyru:

1) oOcHOBaHMeM Ans Havana agMWHUCTPATUBHOM Mpoueaypbl  ABASETCH
noaroToBka cneuvanucTtoMm (apxvBUMCTOM) 3anpalumBaembix 3asiBUTENeM CBeaeHUi
nnbo ysegomneHuns o6 oTCyTCTBMM 3anpallmBaeMbIX CBEAEHUI 3@ NOANUCHLI0 AMPEKTopa
ApxuBa;

2) 3asBuTento HanpasnseTca pesynbTaT npeaocTaBNeHns MyHULMNanbHON
ycnyru B BMAe NUCbMEHHOro OTBEeTa, cofepKallero 3anpailuvBaemMble MM CBedeHus,
nmbo yBegomneHuss o6 OTCYTCTBMM 3anpaluvMBaeMblX CBeAeHWW, 3a NOAMUCHIO
anpekTopa ApxuBsa;

3) OTBETCTBEHHbIM 3a BbINOSIHEHWE ALMWHUCTPATUBHOM MNpoLedypbl SBNseTcs
crneumanuct (apxveucT) ApxuBa;

4) CpOK BbIMNOSIHEHNS aAMUHUCTPATMBHOW npouenypbl coctaBnaeT He 6onee 30
KaneHgapHbIX OHEW CO OHS perncrpaumm 3adBreHus ¢ AOKYyMeHTamu, YKasaHHbIMU B
nyHKTe 2.6 HacTosLwero AQMUHUCTPATMBHOIO pernamMmeHTa;

5) pesynbTaTOM BbINOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl  SBMAsSeTCs
npegocTaBneHne 3anpawvsBaeMblx 3asButenem cBefeHun nmbo HanpasneHue
yBejoMNneHnsa o6 oTCyTCTBMM 3anpaluvBaeMbiX CBEAEHUMN.

3.5. TllocnepoBaTtenbHOCTb aAMUHUCTPATUBHBIX Npoueayp npenocTaBreHus
MyHMUMNaNbHOW ycnyrn npeactaBneHa Ha Onok-cxeme B npunoxeHnn Ne 1 K
HacToswemMy AAMUHUCTPATUBHOMY pEerfiaMeHTy.

3.6. WHpopmMmunpoBaHne O nopsake NpefocTaBfeHns MyHULMNArbHOW YCryru
oCyLLeCcTBNAeTCA cneynanuctamm (apxmsuctamm) Apxmea:

a) HenocpeacTBeHHO B Apxuse Npu NIM4HOM obpalleHumn (YCTHble obpalleHus);

0) nocpeacTBOM TeNedOHHON CBA3N;

B) NyTeM pasMelleHns Ha eANHOM nopTarne rocyaapCTBEHHbIX N MyHUUMNANbHbIX
ycnyr: www.gosuslugi.ru, n (4Mnn) pernoHanbHOM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr: www.gosuslugi.krskstate.ru.

3.7. CBegeHusa 0 MecTe HaxoXaeHusl, pexnme paboTbl, KOHTAKTHbIX TenedgoHax,
afpece 9nNeKkTpOHHOM MNoYTbl ApxuBa pasmMewarnTcsa Ha oduunansHOM canTe
MYyHULMNANbHOro obpasoBaHus ropoa Hopunbck www.norilsk-city.ru n
MHPOPMALMOHHBIX CTEHAAX B NOMeLleHnn Apxusa

CnpaBo4Has nHgopmaums o6 Apxmee:

KOpuanyecknin n NnoYTOBLIN agpec:

663305, KpacHospckun kpan, ropog Hopunbck, yn. Mupa, a. 1 A.

Pexum paboTtbl Apxusa:

lMoHenenbHUK, BTOPHUK, cpeaa, vetBepr, ¢ 09 yacos 00 muHyT go 17 yacos 00
MUHYT, 06eaeHHbIN nepepbis ¢ 13 yacos 00 MuHyT 0o 14 yacos 00 MUHYT.

TenedoHbl Apxumsa:

MpuemHas Apxusa: 8 (3919) 43-72-58.

®akc npuemHon Apxmsa: 8 (3919) 43-72-59.

Appec anekTpoHHon no4vtbl Apxmea: archiv@norilsk-city.ru.



3.8. YcTHOoe wH(opmmnpoBaHMe O nNpPefocTaBlNeHUN MYHULUMMANbHOW YCyru
ocyllecTBngdeTca cneumanuctamu (apxmeuctamu) ApxmBa npuv AMYHOM obpalieHum
3assutensa B Apxus nnu4HO nnbo no tenedoHy.

OtBeT Ha TenegOHHbIN 3BOHOK AOSMKEH HayuMHaTbCsd C  WHpopmMaumm o
HaMMeHOBaHNN OpraHu3aumu, B KOTOPYIO NO3BOHWUIT 3asBUTESb, LOIMKHOCTU hamMunuu,
MMEeHU, oTyecTBe cneyunanucta (apxusncra) Apxmea, NPUHABLLETO TeNedOHHbIN 3BOHOK.

3.9. Tekct Hactoswero AAMWHUCTPATUBHOINO perfamMeHTa pasmelleH Ha
odumumanbHOM canTe MyHuumnanbHoro obpasoBaHumsa ropog Hopunbck www.norilsk-
city.ru.

4. POPMA KOHTPOIJIA 3A UCTNONHEHMEM PEIMAMEHTA

4.1. KoHTposb 3a ncnosiHeHMem Hactoswero AOMUHUCTPaTUBHOIO pernameHTa
ocCyLLecTBNAeTCHa B (hopMe TeKyLero, NNaHOBOro U BHEMAaHOBOIO KOHTPONS.

4.2. TekywMrn KOHTPOSfb 3a WCMNOMHEHWeM [AOSPKHOCTHbIMKM nvuamu Apxusa
cobniogeHnsa yCTaHOBIIEHHOW MNOCMeaoBaTENbHOCTU U CPOKOB  NpenoCTaBneHus
MYHUUMNANbHOM  YCIYrn;  WUCMOSIHEHUST  NOpPsSAKa W CPOKOB  BbIMOSHEHUSA
aAMUHUCTPATMBHBIX Mpoueayp, onpefeneHHbiXx HacToawmmMm AOMUHUCTPATUBHBIM
pernameHToM; NPaBOMEPHOCTU MPUHATBLIX PeLleHur Mo Bonpocam npuema nofdaHHbIX
3asBneHnn; O0OOCHOBAHHOCTM U MNPABOMEPHOCTU OMOPMMEHHbBIX 3aKMOYEHUN U
NPUHATBIX peLlleHnn No npeacTaBfieHHbIM  3aaBuTeneM [JOKYMEeHTaM; COCTOSIHUSA
NoMeLLeHU, NCNOoNb3yeMbIX ANS NpeaocTaBneHnss MyHULUNanbHOW YCIyri; COCTOSIHUA
WHPOPMALUMOHHBLIX  CTEHOOB; codepxaHuss uHdopmauum O  npefocTaBieHun
MYHUUMNANBHOW YCNYrM Ha MHMOPMAaLMOHHbLIX CTeHA4aX WU Ha oduumanbHOM caunTte
MyHUUMnanbHoro obpasoBaHus ropog HopunbCK, oOcCHalWeHna paboymx MecT
COTpPYAHMKOB ApXuMBa, 3a4eNCTBOBaAHHbLIX B NPeAoCcTaBfieHUN MYyHULMNANbHOWN YyCnyru,
OCyLLeCTBNAeTCa AMPeKTOpoM ApxuBa.

4.3. NepnoanyHOCTb TEKYLLErO KOHTPONS YCTaHaBNMBaeTCs AnpekTopom Apxmea.

4.4. BHennaHoOBbLIN KOHTPOSIb 3a UCMOMHEHWEM crneunanucTaMmn (apxXmBucTtamm)
ApxuBa TpeboBaHM, onpeaeneHHbIX HACTOAWMM ALMUHUCTPATUBHBIM PErNIaMEHTOM,
NpPOBOOUTCHA OMPEKTOPOM ApxXMBa Ha OCHOBaHWUW xanobbl 3asButens Ha OencTBus
(6e3penctBne) cneumanucToB  (apxmBucToB) ApxuMBa NO  NPeAoCTaBfEHUIO
MYHULUUNANbHOW YCyri.

4.5. B cnyyae BbigBneHMs B pesynbTaTe OCYLLECTBMEHUS KOHTPOSS 3a
NUCMOMHEHNEM MNOSNOXKEHUN AOMWHUCTPATUBHONO perfiameHTa, HapylweHurn npas
3aaBuTens, npuBneYeHne K OTBETCTBEHHOCTU BMHOBHbLIX JUL, OCYLLECTBNSAETCA B
COOTBETCTBUM C AENCTBYIOLLMM 3aKoHoAdaTeNnbCTBOM Poccunckon denepaumn.

4.6. 'paxgaHe, nx 06begnHEHNST U OpraHn3aumm KOHTPONMPYIOT NpeaocTaBreHne
MYHUUMNANbHOM YCAyrM nyTeM nosiydeHus WHgopmMaumm o Her no TenedoHy, no
NMMCbMEHHbIM  3anpocaM, MO 9NEeKTPOHHOW noyTe, Ha oduunanbHOM caunTte
MyHUumMnanbHoro obpasoBaHus ropoga Hopunbck www.norilsk-city.ru B cetn MHTepHeT,
yepes eaunHbIV NopTan rocy4apCTBEHHbIX M MYHMUMNAMNbHbIX YCNYr NMMbo pernoHanbHbIn
nopTarn rocyaapCTBEHHbIX U MyHULMNAanbHbIX ycrnyr www.krskstate.ru.

4. NOCY[EBHbIV (BHECYLEBHbIN) MOPANOK OBXANOBAHWNS PELLEHWN U
LEVNCTBW/ (BE3AEVNCTBUE) OCYLECTBAEMBIX (MPUHATBIX) B XOLE
NPELOCTABNEHUA MYHULMMNANBHOM YCIYTU

5.1. 3assutenn umetoT npaeBo Ha pocyaebHoe (BHecynebHoe) obxanoBaHue
pencteui  (6e3gencteus) M peweHnin ApxmBa, LOMMKHOCTHbIX Nul, CneunanuctoB
(apxuBuctoB) ApxuBa OCyLWEeCTBAAEMbIX (MPUHATBIX) B Xo4e NpefocTaBneHus
MYHMLMNANbHOW yCNyriu.



B pocynebHom nopagke 3asBuTtenb BrnpaBe obxanoBaTb  AENCTBUA
(6e3pencrtaue):

- cneumanucToB (apxmBncToB) Apxmea — oupekTopy ApxmBa;

- anpekTtopa ApxuBa — 3amectuTtento [Mnaebl ropoga Hopunbcka no obLecTBeHHO-
nonutuyeckon pabote, Maee ropoga Hopunbcka.

5.2. NpeameTtom gocynebHoro (BHecyaebHoro) obxxanoBaHusa ABNseTCs:

1) HapyweHue cpoka perucTpaumMm 3asiBfeHMss O  npefocTaBfieHuun
MyHMLMNANbHOW yCnyru;

2) HapyLLeHne cpoka NpeaocTaBreHns MyHULMNanbHON yCnyru;

3) TpeboBaHue y 3aaBuTENS OOKYMEHTOB WNU  WHGopmMauun  nmbo
OCYLLEeCTBMNEeHNa OeNcTBUK, npeacrtaBneHne Wnm OCYLeCTBlIEHNe KOTOPbIX He
npegycMOTPEHO HOPMAaTMBHbIMW  MpaBoOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOpMaTUBHbIMA  MNpaBoOBbIMM  akTamum  cybbektoB  Poccuinckon  Pepepaumum,
MyHMUMNANbHLIMXW  NPaBOBbIMA  akTaMW  OpraHoB  MECTHOrO  caMoyrnpaBfeHus
MyHMUMNanbHOro obpasoBaHmsa ropoq Hopunbck Ansa npegocTaBneHns MyHULMNansHOM
yCnyru, HactosawumMm AQMUHUCTPATUBHbBIM perfnameHToM;

4) oTka3 B npuveme [OOKYMEHTOB, MNpefoCTaBfieHne KOTopbIX NpeaycMOTpPeHOo
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccunckon depepaumm, HOPMaATUBHBLIMU
npaBoOBbIMU akTaMu cybbekToB Poccunckon degepauumn, MyHMumnanbHbIMU NPaBoBbIMU
aKkTamu OpraHoB MECTHOro camoynpasfeHust MyHuuMnanbHoro obpasoBaHus ropoA
Hopunbck  ansa npeaocTaBneHns MYHMLMNANbHON ycnyru, HaCTOALLMM
AOMUHUCTPATMBHBIM pernameHToM;

5) oTka3 B npegocTaBrieH MyHUUUNanbHOW yCryru, eCrv OCHOBaHUS OTKasa He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBUUM C HUMU
WHBIMW HOPMAaTMBHbIMK MpaBoBbIMKU akTamu Poccuiickon Pepepaumm, HopmaTUBHBIMU
npaBoBbIMKU akTamun cybbekToB Poccurickon degepaumm, MyHULMNanbHbIMU NpaBoOBbIMA
aKTaMy OpraHoB MECTHOro camoynpasfieHus MyHuuuMnanbHOro obpasoBaHusa ropof
Hopunbck, HacToAwmMM AAMUHUCTPATUBHBIM PErfaMeHTOM;

6) TpeboBaHne y 3aaBUTENs MNpU NPEeAoCTaBEHUN MYHULMMANbHOW YCIyrn
nnatbl, He nNpPeayCMOTPEHHOM HOPMATMBHbIMM MNPaBOBbLIMW akTamu Poccuinckom
depgepaumm, HopMaTMBHLIMU NPaBOBbLIMU akTaMn cybbekToB Poccunckon ®epepauuu,
MyHMUMNANbHbIMXW  NPaBOBbIMA  akTaMW  OpraHOB  MECTHOrO  CcaMOyrnpaBreHus
MyHMUMNanbHOro obpasoBaHus ropog Hopwunbek, HacTtoswuM ALMWHUCTPATUBHBLIM
pernameHToMm;

7) oTka3 ApxuBa, OOMMKHOCTHOro nuvua, crneumanucta (apxmeucrta) ApxuBa B
ncnpaBneHnn [OMyLEeHHbIX OnevyaTok W owuboK B BblOAHHbIX B pes3ynbrate
NpeaocTaBneHns  MyHUUMNAnNbHOW  yCryrM  OOKyMeHTax  Nnumbo  HapylieHue
YCTaHOBJIIEHHOIO CpOKa Takux UCNpaBIieHUN;

8) HapyweHue cpoka unn nopsigka Bblgayn AOKYMEHTOB MO pesynbTatam
npeaocTaBNeHNa MyHULMNANbHOW YCAYTu;

9) npuocTaHoBMNEHNEe NpefoCTaBEHNUS MyHULUMNANBHOW YCNYrk, €Clv OCHOBaHUS
NPUOCTAHOBIMEHNS HE MNpPedyCMOTpPeHbl dreaeparnbHbIMU 3aKOHaMU U NPUHATBIMA B
COOTBETCTBUM C HUMU WHBIMA HOpPMaTUBHLIMM MpPaBOBbIMW akTamn Poccuinckon
depepaumm, 3aKoOHaMMU U UHBIMW HOPMATUBHBLIMW MPABOBbIMW aKTamMn CyObeKkToB
Poccuiickon ®egepauumn, MyHUUMNaNbHbIMU NPaBOBbIMU akTamu;

10) TpeboBaHune y 3aaBuTens npu NpegoCTaBfeHUUM MYHULMNANbHOW YCnyru
AOKYMEHTOB UNVM UHOpMauuun, OTCyTCTBUE U (MNKN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb npu nepBoHavanbHOM OTKa3e B npueme JOKYMEHTOB, HeOOXoauUMbIX Ans
npenocTaBneHns MyHULMNanbHOM yCnyru, 3a UCKITIOYEHMEM CreSYIOLWNX CryYaes:

a) u3MeHeHus TpeboBaHMN HOPMATUBHBLIX MPABOBbLIX AaKTOB, KacatoLMxcs
npeaocTaBneHna MyHULMNanbLHOM yCryr, nocne nepBoHavanbHON nogayvv 3asBrneHuns
0 NpegocTaBfeHNn MyHULMNAnbHON YCNyri;



6) Hannumsa owmnboK B 3aABNEHUM O NPESOCTaBNEHUN MYHULMNANBHON YCNyrn u
AOKYMeHTax, NoJaHHbIX 3asiButenieM nocne nepBoHayanbHOro oOTka3a B npueme
AOKYMEHTOB, HeobxoouMMmblX AN NpedoCTaBfeHus MyHUUMnanbHOW ycnyri, nmbo B
npeaocTaBneHnn MyHUUUNANbLHOM YCNYrn U He BKIOYEHHbIX B MPeAcTaBeHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEHUS CPOoKa OENCTBUS AOKYMEHTOB UNN N3MEHEHNS MHopMauun nocne
nepBOHaYanbHOro oTkasa B NpMemMe OOKYMEHTOB, HEOOXoaUMbIX ANs NpefoCTaBneHuns
MyHMUMNanbHOW ycnyru, nubo B npegocTaBreHnn MyHULMNAansHOM YCyru;

r) BbIABNEHUS  OOKYMEHTanbHO MNOATBEPXOEHHOro dakta  (NpPU3HaKoB)
OWKMBOYHOro MM MNpOTUBOMNPABHOIO AenCTBUS (6e3aencTBusi) OOSMKHOCTHOrO nuua,
cneumanucrta (apxmBucrta) Apxusa npu nepBoHavanbHOM OTKase B Npueme JOKYMEHTOB,
HeobxoQMMbIX ONs NpefoCcTaBNeHns MyHUUunansHom ycnyru, nnbo B npegocTaBneHum
MYHMUMNANbHOW YCNyru, 0 4eM B NMMCbMEHHOM BMAE 3a NOANUCHI0 AMpekTopa ApxmBa
yBegoMmnsetrca 3asBuTenb, a TaKkkKe TMPUHOCATCS W3BUHEHUA 3a [LOCTaBfEHHble
HeygobcTBa.

5.3. YKanoba paccmaTpuBaeTcsa B nopsake, onpeneneHHom ®PenepanbHbIM
3akoHOM oT 27.10.2010 Ne 210-#3 «O6 opraHuMsaumm npegocTaBrieHus
rocydapCTBEHHbIX U MyHMUMNAmNbHLIX YCAYr», NPMHMMaeMbIX B COOTBETCTBUW C HUM
WHBIMW HOPMATMBHBLIMW MNPABOBbIMM akTamMu, W HaACTOAWMM AAMWHUCTPATUBHbLIM
pernameHToMm.

5.4. OcHoBaHveM p[ns Havana npouenypbl gocyaebHoro obxkanoBaHusa B
OTHOWeHUM ApxmBa, OOMMKHOCTHOIO nuua, cneywanucta (apxuBucra) sBrnsieTcs
pernctpaumnsa xanobbl, nNpeacTaBleHHON HEMOCPEACTBEHHO 3asABUTENEM WU  €ero
npeacrasutenem. XXanoba nogaetcsa B NMCbMEHHON dopMe Ha ByMaXHOM HocuTene, B
3NEeKTPOHHOM hopMme.

XKano6a Ha gencTteus (6e3nencTene) n peLLeHnst, OCyLLECTBNSIEMbIE (MPUHATLIE)
B X0[e NpeaoCTaBNeHNsa MyHULMNANbHOW YyCyrn MOXET OblTb HanpaeneHa no noyte no
agpecy: r. Hopunbck, yn. Mupa, a. 1A, r. Hopunbck, JleHnHckun np., 24A, 4depes
MHOTOYHKLMOHANbHbIN LEeHTp c NCNosib3oBaHMEM NMHpOPMaLMOHHO-
TENEKOMMYHUMKALUMOHHON ceTn «WHTepHeT», oduumanbHOro cavWta MyHUUMNAnNbHOro
obpasoBaHna ropog Hopunbck: www.norilsk-city.ru B cetn «W/HTepHeT», enuHoro
noptana rocyfapCTBEHHbIX U MyHMUMMAnNbHbIX YCnyr nvbo perMoHanbHOro noprana
rOCy4apCTBEHHbIX M MyHMLMNANbHbBIX YCINYr, @ TakKe MOXET OblTb NPMHATA NPU IMYHOM
npueme 3asButens.

XXanoba Ha peunctBus (6esgencteue) cneumannctoB (apxmeBucToB) ApxuBa
nogaetcsa gupektopy Apxvea B ApXMB 1 MOXET ObITb HanpassieHa no no4vrte no agpecy:
r. Hopunbeck, yn. Mvpa, a. 1A un (Mnn) anekTpoHHOW noyTe Ha agpec: archiv@norilsk-
city.ru, yepes eguHbIn MNOpTan rocygapCTBEHHbIX W MyHMUMNANbHbIX ycnyr nmbo
pernoHanbHbIN NopTan rocy4apCTBEHHbIX U MYHMLUMNAMNbHbIX YCIYT, @ Takke MOXeT ObITb
NPUHSATA NPU JIMYHOM Npueme 3asaButens.

Xanoba peructpypyetca B Te4yeHMe Tpex KanengapHblXx [OHeW C Aarhbl
NOCTYNSIEHUS.

5.5. JKanoba B nucbMeHHOW opmMe [OSMKHA coaepxaTb CreayroLlyto
MHopMaLnio:

a) HauMMmeHoBaHWe ApxuBa, AOSMKHOCTHOrO nuua, cneumManucTa (apxmeucTa)
pelieHns n gencteune (6esgencTeme) KOTOporo obxanyrTcs;

0) hamunuio, mMs, oT4ecTBO (NocrnegHee — NpU HanMyuu), cBe4eHUsI O MecTe
XutenbCctBa 3asBuTend, a Takke HoMep (HOMepa) KOHTaKTHOro TernedoHa, agpec
(appeca) aneKkTpoOHHOW NOYTbI (NPWY HaNM4yMK) 1 NOYTOBLIN adpec, MO KOTOPbIM AOJHKEH
ObITb HanpaBneH oTBET 3asaBUTENIO;

B) cBedeHus o6 obxanyembix pelleHusx n aencteusix (6esgencrtemm) Apxmea,
OOSDKHOCTHOrO Nnua, crneunanucta (apxmeucra);



r) 4oBOAbl, HA OCHOBaHUM KOTOPbIX 3asiBUTENb He COorfnaceH C peleHneMm wu
aenctemem (6esgenctenemM) Apxmea, OOMMKHOCTHOrO nuua, cneumanucta (apxmeucTta).
3asButenem mMoryT 6bITb NpeacTaBneHbl JOKYMEHTbI (Mpy Hannyum), NoaTBepXaatoLume
[0BOAbl 3aaBUTeNs, NMbo Nx Konuu.

Xanoba nognucbiBaeTcs 3aaBUTENEM.

5.6. 3agBuTenb MMeeT MpaBO Ha MofiyYeHMe uHGOpMauMM U OOKYMEHTOB,
HeobxoaMMbIX A4ns 060CHOBaHUSA N pacCMOTPEHMS Kanoobl.

5.7. XXanoba nognexuT pacCMOTPEHUIO OOSMKHOCTHLIM NULOM, HageneHHbIM
MOMTHOMOYMSIMW MO PacCMOTPEHUIO Xanob, B TeyeHne 15 pabounmx OHEN cOo OHA ee
perncTpauum.

B cnyyae obxanoBaHusi oTkasa B npueme [OKyMeHTOB y 3assutena nubo B
ncnpasneHnn JOnyLeHHbIX onevYaTok 1 oWnBOoK Nnun B cnydyae obxanoBaHUsA HapyLLeHUs
YCTQHOBMEHHOIO CPOKa BHECEHWA TaKMxX MChpaBneHunm kanoba noanexut
PacCMOTPEHNIO B TEYEHNE S5 paboumnx AHEN CO OHA ee perncTpaumn.

5.8. o pesynbTaTtaMm paccMoTpeHnsd xanobbl NPUHUMAaETCA O4HO U3 CrieayroLwmx
peLleHni:

a) xanoba ygosneTBOpHAeTCs, B TOM 4ucrie B OopMe OTMEHbl MPUHATOrO
peLleHns, cnpaBneHnsa OONYyLEHHbIX onevyaTok 1 OWKBOK B BblAAHHbLIX B pesynbTaTte
npegocTaBneHns MyH1LmMnanbHON ycrnyrn JOKYMeHTax, Bo3BpaTa 3asaBUTESN0 OEHEXHbIX
CPeAcCTB, B3MaHUE KOTOPbIX He NpefyCMOTPEeHO HOPMaTUBHbLIMU NPaBOBbLIMU akTamm
Poccunckon depepauuun, HOpMaTUMBHbLIMKM MPaBOBbIMU akTaMyn KpacHoapcKkoro kpas,
MYHMLMNANbHbIMU NPABOBbLIMU aKkTamu;

0) B yaoBNeTBOPEHUU xanobbl oTKa3biBaeTCs.

He nosgHee OHA, criegytowlero 3a OHEM MPUHATUA pelleHus No pesynbTatam
paccMOTpeHnsd xanobbl, 3asaBuTernto B NMCbMEHHON dopMe M1 Mo XenaHuo 3asiButens B
3IeKTPOHHOM  hopMe HanpasndeTcd MOTUBUMPOBAHHbLIN OTBET O pesynbTatax
pPacCcMOTPEHUS anoobl.

B cnyyae npusHaHus xanobGbl nognexaiien yOooBMEeTBOPEHWO B OTBETE
3agasuTento, ykazaHHOM B ab3aue 4eTBEepTOM HaCTOSLLEro NyHKTa, AaeTca nHpopmaums
O AENCTBUSIX, OCYLLECTBISEMbIX OPraHOM, NPeAO0CTaBAAOWNM MyHULUNANBHYO YCNYrY,
B Lenax He3amMeasIMTeNnbHOro YCTpaHEeHUs! BbISIBIEHHbIX HapyLleHUW Npu OKasaHum
MYHMUMNANbHOW YCRyrn, a Takke NPUHOCATCA U3BUHEHWUS 3a JOCTaBNEeHHbIe HeynobcTBa
N yKasblBaeTcs MHGOpMauMss O JanbHEMWUX OeUCTBUSAX, KOTopble Heobxoaumo
CcOBepLNTb 3assBUTENIO B LENAX NOSTyYEeHUS MyHULMMNANbHON YCyru.

B cnyyae npusHaHusa xanobbl He noafnexailen yaooBreTBOPEHWO B OTBETE
3asButenio, ykasaHHOM B ab3aue 4eTBEpTOM HACTOALWEro MyHKTa, AalwTcd
apryMeHTMpOBaHHbIEe pPa3bsCHEHUS O TMpUYMHAX MNPUHATONO peLleHusl, a Takke
nHpopmauusa o nopsiake ob6xanoBaHUSA NPUHATONO PeLLEHMS.

5.9. B cny4ae yctaHOBREHNS B XO4€e MW MO pe3ynbTatamM pacCMOTPEHUS Xanobbl
NPU3HaKoB COCTaBa a4MWHUCTPATUBHOIO MpaBoOHapYyLWeHNa WUnn  MNpecTynneHus
AOSDKHOCTHbIE NUUa, HaLeneHHble MOSfIHOMOYMAMU MO PaCCMOTPEHUIO Xanob B
COOTBETCTBUM C MNyHKTOM 5.1 Hactodwero AOLMWHUCTPATUBHOIO perriaMmeHTa,
He3amMeIMTeNnbHO HaNpaBnAT UMetoLLMecss MmaTepuarbl OpraHbl MPOKypaTypbl.
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HOvpektopy MKY
«Hopunbckuii ropogckon apxmse»

PekomeHayemasi oopMa 3asiBNeHus!

1. Ona dusmyeckux nuu

®.1.0., paHHble NacnopTa, agpec
3S1IEKTPOHHOM NOYTbI, NOYTOBLIN
agpec, aAns HanpaeneHus oTBeTa,
HoMep TenedoHa

2.[MacnopT, NHOM LOKYMEHT,
yAOCTOBEPSIOLLNNA JINYHOCTb
npeacTaBUTENS U AOKYMEHT
noaTBepXXaaroLuni ero nNosIHOMOYMS
(B cnyyae obpalleHus 3aKOHHOro
NN YNOSTHOMOYEHHOTO
npeacraBuTens);

3.4Ans topuandeckmx nuu;:
HanMMeHOBaHWe LPUaNYECKOro nmua,
aapec 9NEeKTPOHHOM NOYThl,
NoYTOBbLIN agpec, HoMmep TenedoHa,
AOJDKHOCTb, haMunns, UMsi, OTYECTBO
pyKkoBOAMTENS IOPUANYECKOro nuua

4.TekcT 3anpalumBaemon 3aasutenem
MHopMauunu:

[ata

Mognuck 3asBuTens



